Jennifer Elliott 
	objective

	
	To operate a fun and engaging home daycare for toddlers and preschoolers.

	Education

	
	2010-2012
                     Knox College                   Toronto, On
Christian Life Studies and Lay Education
· Received certificate of completion in Christian Life and Faith

· Concentration in Children and Youth Ministry Training   
2003 - 2007
     Centennial College
                          Toronto, On

Child and Youth Worker Apprenticeship Program
· Trained in Specialized Care and Crisis Intervention
1996-2001
     Bishop Allen Academy
                Toronto, On

Ontario Secondary School Diploma
· Excelled in English, Arts and Religious Education

	Experience

	
	2012-Present
        St.Andrew’s Presbyterian            Toronto, On
Church School Superintendent
· Organization of Church School curriculum and fundraisers

· Delivery of Christian education to students, aged 4-16

· Recruitment and training of  volunteers

· Member of Christian Education Committee

· Management of budget

2009-2012
        Deloitte and Touche                  Toronto, On 

Receptionist/Office Assistant

· Received guests and general phone inquiries 

· Management of  meeting room and equipment
· Management of transportation and catering accounts 
2008-2009
         Casey’s Bar and Grill                Toronto, On 

General Manager
· Management of daily operation

· Food safety and quality assurance

· Book keeping and licensing 

· Scheduling, staff management and training

2006-2007
         Pioneer Youth Service                Toronto, On 

Crisis Intervention Specialist
· Provided 1:1 support for youth with psychological or physical disabilities

· Trained staff in Crisis Intervention techniques

· Managed budget for residential group home

2004 - 2007
           ICA Canada                          Toronto, On 

Facilitator/Consultant

· Provided administrative and networking support 

· Development of curriculum for Youth As Facilitative Leaders Program

· Instructed facilitation workshops for businesses and Ontario universities
2003-2004
         GoodLife Fitness                       Toronto, On 

Child Minding
· Provided childcare services for children ages 6 weeks -10 years 

· Developed fitness program for children ages 3-10

· Assisted children with crafts and homework

2002 – 2003
            YMCA
                    Milton and Toronto, On

Child and Youth Worker/Associate Teacher/Crisis Intervention Specialist
· Facilitated educational and developmental programs for students

· Assisted students with psychological and/or  developmental needs 

· Oversaw 7 schools and over 150 students 

· Special Events Coordinator

1998 – 2003
             TeenNet Project                       Toronto, On

Assistant Coordinator, Youth Voices Program
· Office Administrator  and Researcher

· Assisted with provincial reports,  journals  and grant proposals 

· Developed websites to assist youth with health and educational resources 
· Managed  and facilitate Toronto-based and international youth groups

· Motivational and Keynote Speaker  

	Computer 

	
	· Microsoft Office: Word, Excel, PowerPoint, Outlook and Access

· Strong Internet and research skills
· PC and Mac user
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